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Configure Auto-Approve in Approve My Check®

Mobile View

Bonus (BON) Total
$15.00
1/$15.00
COVID 19 Health Expenses (9CV) Total
$10.00
1/$10.00
Taxes 28131.59  $444.28
Deductions 418120.00 $120.00

Reimbursements

1 Reimbursements Pending

1 $30.00 -$30.00

Net Pay 1.81,163.03  $2,330.34

Benefits and Other 1$14,623.10 $14,623.10

)) 3£ Configure

Approve My Check® allows you to review and approve your pay before your pay date, giving you direct access to
resolve any questions. With Auto-Approval, you can designate a certain threshold to auto-approve your check. If your
paycheck does not fluctuate often between pay periods, this is a great way to automate Approve My Check®. Let's walk
through how to set this up.

First, navigate to Approve My Check® on your phone or desktop and tap or click "Configure."”
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Net Pay Approve Check
$2,330.34
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Back Home Refresh Settings Account
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05/15/2025 - 05/28/2025

Toalous  PayDate
80.00 07/04/2025

Eamings Slase2 $292062 v

Taxes 1315 844428

Deductions §12000 $12000 v

$3000 v

NetPay 309 $233034 v

Benefits and Other 1462310 $1462310 v

A Configure pop-up window will display. Tap or click "Select Auto-Approval Thresholds."

A0 -



paycomr

Mobile View Desktop View

Bonus (BON) Total ’
Configure X
Cancel Configure

Automatic Check Comparison

Automatic Check comparison When enabled, Approve My Check® will auto compare with the most
recent previous check.

When enabled, Approve My Check® will auto compare with the P
most recent previous check. This turns on and off the Comparison labels.
1~$100.00 ,$100.00

This turns on and off the Comparison labels.

+(8100.000 + $100.00 Enable Automatic Comparison

Enable Automatic Comparison Check Approval Setup

Auto approves your check if the net pay amount is equal to the last check
or changes less than the selected amount.

Check Approval Setup Current Value:

Auto approves your checks if the net pay amount is equal to No Auto-Approval
the last check or change less than the selected amount.

Select Auto-Approval Thresholds
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Current Value:

No Auto-Approval
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Auto-Approve Threshold

Cancel = Update

Cancel  Update
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Back Home Refresh Settings Account

Select an auto-approve value from the list. For example, if you make approximately $2,000 per pay period and select
"Net Pay change is under $10.00." Then, your check will auto-approve anything between $1,990.00 - $2,010.00.

Values will vary depending on how your company has this set up.

Mobile View Desktop View
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< Back Auto-Approve Threshold

No Auto-Approval

Net Pay change is under $5.00

Net Pay change is under $10.00
Net Pay change is under $20.00
Net Pay change is under $50.00

Net Pay change is under $100.00
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Automatic Check Comparison

When enabled, Approve My Check® will auto compare with the most
recent previous check.

This turns on and off the Comparison labels.
17$100.00 4 $100.00

Enable Automatic Comparison

Check Approval Setup

Auto approves your check if the net pay amount is equal to the last check
or changes less than the selected amount.

Current Value:
No Auto-Approval

Select Auto-Approval Thresholds

No Auto-Approval
Auto-Approve if Net Pay change is under $5.00
Auto-Approve if Net Pay change is under $10.00

Auto-Approve if Net Pay change is under $20.00

Cancel = Update
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