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APPROVED TIMESHEET

WEEK ENDING Deadline by 5PM PAY DATE WEEK ENDING Deadline by 5PM PAY DATE
12/27/2025 12/26/2025* 1/2/2026 6/27/2026 6/26/2026* 7/2/2026**
1/3/2026 1/5/2026 1/9/2026 7/4/2026 7/6/2026 7/10/2026
1/10/2026 1/12/2026 1/16/2026 7/11/2026 7/13/2026 7/17/2026
1/17/2026 1/16/2026* 1/23/2026 7/18/2026 7/20/2026 7/24/2026
1/24/2026 1/26/2026 1/30/2026 7/25/2026 7/27/2026 7/31/2026
1/31/2026 2/2/2026 2/6/2026 8/1/2026 8/3/2026 8/7/2026
2/7/2026 2/9/2026 2/13/2026 8/8/2026 8/10/2026 8/14/2026
2/14/2026 2/13/2026* 2/20/2026 8/15/2026 8/17/2026 8/21/2026
2/21/2026 2/23/2026 2/27/2026 8/22/2026 8/24/2026 8/28/2026
2/28/2026 3/2/2026 3/6/2026 8/29/2026 8/31/2026 9/4/2026
3/7/2026 3/9/2026 3/13/2026 9/5/2026 9/4/2026* 9/11/2026
3/14/2026 3/16/2026 3/20/2026 9/12/2026 9/14/2026 9/18/2026
3/21/2026 3/23/2026 3/27/2026 9/19/2026 9/21/2026 9/25/2026
3/28/2026 3/30/2026 4/3/2026 9/26/2026 9/28/2026 10/2/2026
4/4/2026 4/6/2026 4/10/2026 10/3/2026 10/5/2026 10/9/2026
4/11/2026 4/13/2026 4/17/2026 10/10/2026 10/12/2026 10/16/2026
4/18/2026 4/20/2026 4/24/2026 10/17/2026 10/19/2026 10/23/2026
4/25/2026 4/27/2026 5/1/2026 10/24/2026 10/26/2026 10/30/2026
5/2/2026 5/4/2026 5/8/2026 10/31/2026 11/2/2026 11/6/2026
5/9/2026 5/11/2026 5/15/2026 11/7/2026 11/6/2026* 11/13/2026
5/16/2026 5/18/2026 5/22/2026 11/14/2026 11/16/2026 11/20/2026
5/23/2026 5/22/2026* 5/29/2026 11/21/2026 11/20/2026* 11/27/2026
5/30/2026 6/1/2026 6/5/2026 11/28/2026 11/30/2026 12/4/2026
6/6/2026 6/8/2026 6/12/2026 12/5/2026 12/7/2026 12/11/2026
6/13/2026 6/12/2026* 6/18/2026** 12/12/2026 12/14/2026 12/18/2026
6/20/2026 6/22/2026 6/26/2026 12/19/2026 12/18/2026* 12/24/2026**
12/26/2026 12/25/2026* 12/31/2026**

*special timesheet deadline — due to holiday
**special pay date — due to holiday

As an hourly consultant, you are required to submit your time worked on a weekly basis. Consultants must submit
their timesheet by Monday at 9am for hours worked the previous week. Supervisors must approve submitted
timesheets by Monday at Spm. It is your responsibility to ensure hours worked are submitted and approved on time.
Time submitted after the deadline will be processed in the next pay cycle.
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